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SJIEKTPOHHbBIE YHEBHbIE
KYPCbl AJ14 COTPYOHMNKOB



5 KaTas10re Bbl HAMAeTe MHPOPMALLMKO O KypCcax

- [lenoBag nepenvcka + PurHaHCbI oNns
HEUHAHCNCTOB

* YNpaB/IEHNE BPEMEHEM
- PasBuTtre KpeatBHOCTU

* OMOLMOHASIbHbIV MHTEIEKT .
- OPDEKTUBHBLIV PYKOBOIUTESb

* O DEKTVBHbIE NPE3EHTaLINN
- [loxxapHast 6e30MacHOCTb

[Tpo e-learning on4

cnylarenel - 55: Oomc / INporn3soacTeso

+ O DEKTVBHbIE COBELLAHNS
VIHopmMaLMoHHas

6e30MacHOCTb * OCHOBbI MEHEKMEHTA

* YnpaB/ieHNE N3MEHEHNAMI - MS Office 2007 / 2010
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FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC



enoBas nepenncka (Outlook / Lotus)

Y Mevz ocmasuce
IAMETIEY C CEMUNGER
no geioeod sepenucxe!
Hago S nopeumane!
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OnucaHune Kypca

BmecTe ¢ repoem kypca MakCuUMOM Bbl y3HaeTe U3 Kakux
HEOTbEMJIEMbIX YacTeN LO/MKHO COCTOATb MUCbMO, MNpasuna
rpynnoBon Nepennckun, NeEPEnUCKN ¢ KNneHTammu, NoCTaHOBKM
agpecatoB B KOMUKO W MONYy4YUTE MHOIO APYrnx MONE3HbIX
HaBblkoB. Kypc cpenaH MONHOCTbIO Ha NpakKTU4YecKux
3afaHnax — BaM TpebyeTcs pelatb eXeOHeBHble 3apayu,
NCNONBb3YS MPU 3TOM JNEKTPOHHYKO MoyTy. [ns nogrotoBku
NMMcem B Kypce UCNonb3yeTcst nHTepdgenc nporpammbl MS
Outlook/Lotus.

CtpykTypa
- OTtnpaBka nucbma B Outlook/Lotus

- ['pynnoBas nepenncka

- Tema nncbma

KonuuyecTBO AOCTYNOB K KYpCy HE OrpaHM4yeHo Bpems ucnosib3oBaHUA He IMMUTUPOBAaHO
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FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC



YnpaBneHve BpemMeHeMm (TanM-MeHea>KMEHT)
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OnucaHune Kypca

61 <uv =g=na E vaus v s

Elas A 10 Kaxabll OeHb Mbl CTankKMBaeMCsi C OFPOMHbIM KONYECTBOM

pPas3NMuYHbIX 3adad, NMYHbIX U paboumx. Kak cpenatb Tak,
4yTOoObI yCcneBaTb BCe, OOOMBATbLCSA CBOWX LiENein U npu 3ToMm
OCTaB/ATb BPEMS Ha OTAbIX W O6LWEeHMe C POoAHbIMU W
opy3bamMn? Hapo ymeTb npaBuibHO YyNpaBisiTb CBOUM
BPEMEHEM W BEPHO pacnpenenstb 3adayun, KoTopble Bam
HY>KHO BbINOJIHATb. TalM-MeHEeOXXMEHT — 3HakoOMOE BCEM
MNoHsATMEe. Ho 4acTo N Mbl NpUOAeM 3HaYeHne emy U 3HaeM,
Kak npaBuibHO BCe CUCTEMaTU3MpPOBaTb?

T sz 2 ae prass 10
RN b (T R

CtpykTypa
- [1lnaHnpoBaHne

- “TMoxxunparenn” BpeMeHun

- CamoMeHeO>KMeHT

- MpunoxxeHns K Nncbmy

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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IMOUMNOHANbHbIN UHTENNEKT
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FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC



OMOUNOHASTbHBIVN MHTESIIEKT

IMOLUMWN U UEHHOCTU

3MOUMKM NOMOraKT MTHOBEHHO OTPearMpoBaTL
2 KPHTHHECKOH CATYaLMM.

OAHAKO B HaWeM kK3HKW, ocofeHHO Ha paboTe,
CAYHALTCH MHOTD CATYSUMHA, ROTOPBLIC EbI3biBA 0T
CHALHDLIC 3MOUMK, HO HE ABNAKITCAH
HRPUTUHCIKMMA. B arom CAYSac BdXHO BOBPCMA
OCO3HaTL CECH 3MOUMI, HO NPOA0IXKaTL
NPWAERKUBITHES CROMX LIEHHOCTRIA,

OnucaHune Kypca
Bce nogn ncnbitblBatoT 9MOLMN, O4HAKO HE BCE YMEIOT C HAMM

obpallaTbcsl. IMOUNOHANbHbLIM UHTENNEKT, NN
SMOLMOHaNIbHAas KOMMNETEHTHOCTb, MO3BOJIAIOT HAY4YUTLCS
NOHMMaTb cebsl, ynpaBnsATb CBOMIM COCTOSIHUEM U
NCNONb30BaTb 3TW HABbIKK OJ151 TOrO, YTOObLI YCMNELHO
paboTaTb ¢ gpyrumu nogbMun. Mbl pacckaxkem Bawm, kakne
lwarv cgenartb Anasa Toro, YTobbl 3TO CTaNI0 BO3MOXKHbIM.

=

Bawun coTpyagHUKM CMOTYT Hay4YMTbCs CNyLuaTh U
KOHTPONMPOBaTb CBON 3MOLMNN, a TaKXXe YNpaBisiTb CBOUM
COCTOSIHMEM, Hay4aTCsl MOHUMAaTL cebs 1 MCNoNb30BaTh 3TU
HaBbIKM B YCMELIHOM OBLLEHUN C ApYyrMMU NtogbMn —
Konneramm 1 KnneHTamu.

CtpykTtypa
- YT0 TaKoe amMounoOHalIbHbIV UHTENNEKT

- Cewmb WwaroB K AMOUNOHalIbHOMY NHTEJIJIEKTY
- [19Tb acCnekToB aMOLMOHANIbHOIrO NHTENNEKTA B pa60Te

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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KonunyecTBo AOCTYNOB K KypCYy He orpaHu4eHo

OnucaHune Kypca
Xopowas npeseHTaunsa - 3HaduTenbHas cocTaBnsolas

ycnexa Bawero BbICTYMMeHUs. [aHHbI TpeHaXep CMOXET
MOMOYb COTPYAHMKAM HayyuTbCa [AenaTb nNpe3eHTauuu,
KOTOpble paboTatoT Ha Nyb6nuKky.

CtpykTypa
e C yero HauMHaeTcsi co3gaHme npe3eHTauum
e OCHOBHbIE OLWNOKK Npe3eHTauumn
e [logrotoBka cnangos. PaboTta ¢ TekcTom
e [logrotoBka cnamgoB. O6bEKTbI, KPOME TEKCTA
e [logrotoBka cnanpgos. LiBeT, doH, o6wmin BUL,
e (Cekpetbl MS Power Point

BpeMSI ncnoJsib3oBaHnUA He IMMNTUPOBAHO
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FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC



[ 1po e-learning gna coTpyaoHMKOB

CHAYATA
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MOCAE 2TCre
NOMMEM KACTTOAYHATS MAKCHMYN NONB3E
O JIACTAHLIVOHKOI O DRYYE-US

C aToro Kypca fo/nhKeH HaumHaTbcA e-learning B Bawen
KoMnaHnu!

OnucaHue Kypca
Kypc nomoxeT Balwen KomMaHOoe MakcumanbHO 3hdEKTUBHO

npoxXoanTb 06yqu|/|e, yCcBamBaTb 3HaAHUA W Bblpa6aTblBaTb
HOBbl€ HaBblKW, WCMOJIb3yA AONCTaHUMNOHHbIE TEXHONIOTNMN "
Halln Hapa6OTKI/I, HyYy a 3a0dHO MNpoBepuUTb TOTOBHOCTb K
N3MEHEHNsIM B Ballem busHece,

CtpykTypa

- Y10 MOXKeTe Bbl 1 Balla KOMMaHWUs1, UCMOJSIb3YH0 3NIEKTPOHHOE
obyyeHus

- Kak npaBuJibHO NCMNOJ1Ib30BaTb Ka>K,£I,bII7I N3 NHCTPYMEHTOB

- Kak noslydynTb MakCUMYM MoOJib3bl OT 3TOIO

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC




VIHopMaLmMOoHHaa 6e30MacHOCTb

B <omneres Huge company nesancs Jlernsi
DECOWAM Lavih
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- OnucaHune Kypca
M FAWVR e V) v
DRCCMIIY BACT ¥a TUFMH0 " . [aHHbIN KypC NMOMOXET Hay4yMTbCHa OeNcTBoBaTb B Hambosnee

IO PYEOBCANTRIA Ty «o
TESRM0 W TR R YN

4acTO BCTpeYaeMblX CUTyaunsix, Korga BaXKHa OCTOPOXXHOCTb
B mMcnonb3oBaHunm wuHdopmauun. Kypc paspaboTaH Kak
NHTEPAKTUBHbLIA TPEHaXep, rae B pPasfiMYHbIX peasnbHbIX
pabounx cutyaumsax CoOTpyoHUK yYUTCA MPUHUMATb PELUEHUs U
sawmaTbe MHOOPMaLUMOHHY 6a3y KOMMaHU.

CtpykTypa

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO



ynpaBJ/ieHMe
MIMEHECHNAMMWN
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SNEKTPOHHBIN KypC

YI'MPABJ1IEHNE

FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC

MISMEREHVAMI



YnpassieHe N3MeHEHNAMI

—
e

HaBepHoe, Bbl XOTUTE Y3HATh,
6yAeT v nosie3eH 3TOT Kypc?

HTOB NACACHYTH 3TO, LA3LLIIVTE 323aTh 3aM OMH RE¥EFHA
o0 poc. CTanKMBanucs M1 Bl € NOAOGHBIMIN CATYALMAMINT

BeGepya £0a, 1o B3M Sa43e
[T Hvmmo wewnpe b AN, N M X HE AT T HIMG

[0 [OCTORKED -YBCTBHIC HANRAKEHA2 M YCTINICT 0 HEQSXOQHMD CTH
“10-T0 AZKaFEaTh

Cpriraomn va Gansan re-2a pahcTe

HET NUITHEILIM B-RUP=Th HIO- O HUBIR

nriri

WC" B Th BED CHNBHOE BIASEHWUE, ACA/ NPEICTORT LAKIE-TO NENEME ~h

OnucaHune Kypca
N3meHeHnsa nponcxogsaT NOCTOSIHHO. B fin4HOM XXWU3Hun, B

npouecce paboTbl. N adhdekT OT HUX MOXKET ObITb Kak
oTpuuaTtenbHbIM, Tak U NONOXUTENBbHbBIM - FMaBHOE, 3HaTb, KakK
cebsi BECTU 1 pearnposaTtb B cutyauuun. Vinn He pearnposaTb
BOBCE.

OTOT KypC NOMOXKET BaLIMM COTPYAHMKAM NpaBuibHO
OoLeHMBaTb cuTyauumn B paboTte 1 XXn3Hu, ctatb 6onee
CTpeccoyCcToONYNBbLIMU, OLLYLLLEATb KOMAOPT, YTO XOPOLLO
oTpas3nTcs Ha obulemM nosegeHnun n paboTocrnocobHOCTN.

CtpykTypa

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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FOTOBbI SNEKTPOHHbLIN YYEBHbLIV KYPC
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OnucaHune Kypca
B kpyr 06s13aHHOCTEN COTPYOHMKA MOXET HE BXOAUTb aHanus3

NN NpoBepkKa (GUHAHCOBbLIX OOKYMEHTOB, HO YaCTO MOXET
BO3HMKaTb NOTPEOHOCTb pas3bupaTbCs B NokasaTensx u

. - Lundpax, 4Tobbl Ka4eCTBEHHO BbINONHATL CBOM 3agayn. Beab
@ & ) &= 0151 NIPUHATUS KAKUX-TO PeLlEHUn yMeHne BbICTPO

aHa/In3npoBaTb q)I/IHaHCOBbIe OOKYMEHTbl MOXKET ObITb

Ba>kHbIM HaBbIKOM.

Kypc nogonget ntobomy COTpYyaHUKY KOMNaHuM 1 gacT
NOHMMaHWe, 3a4eM He(hMHAHCOBOMY MEHEeOXEPY YYNTLCA
dmnHaHcam. OH Tak>XXe NMOMOXET y3HaTb:

e 4TO Takoe Byxrantepckun 6anaHc
3a4eM Hy>XeH OT4eT 0 PUHAHCOBbIX pe3dynbTaTax
Kak npubblinb CBs3aHa Cc geHbramm
Kak cOCTaBUTb arpermpoBaHHbIn 6anaHc
Kak caenarb aKcrnpecc-aHanm3a
Kak NpoBecTn KO PULUMNEHTHbIN aHanNn3

KonuuyecTBO AOCTYNOB K KYpCy HE OrpaHM4yeHo Bpems ucnosib3oBaHUA He IMMUTUPOBAaHO



pasBuTMeE
KpeaTUBHOCTM

NEKTPOHHBLIN KyPC

PASBUTVIE

FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC

KPEATVIBHOCTVI



PasBUTME KPeaTUBHOCTU

Kaxk BBl aymaeTe,

a AnA 4yero sam
MOXKET npuroanTbCca
KpeaTUBHOCTb?

He TO2oMiecs C CTBETOM. A yHle
BCEMD 2aNAWMTS 2M0 Ha bywvare,

OnucaHune Kypca
OTOT KypC NMOMOXXET BaM OCBOUTb MPUHLUUMbI 1 MPUEMBI,

KOTOpPbIE MO3BOSIAT HAUTUN HEOXNOAHHbIE aNbTepPHaTUBBI,
HebaHanbHbIE PELLEHNSI 1 HOBbIE NOEN.

Begb B HEM Bbl HangeTe COBETbI OT CaMbIX N3BECTHbIX
CneunanncToB No PasBUTUO KPeaTUBHOCTU U UCMOJIb30BaHUIO
BO3MO>KHOCTeN Mo3ra- Mawnkna Mukanko, [1>x. Beb6ba Anra,
Hasupga Poka n [JaHa Apuenw.

CtpykTypa
e O “XumMun n punsmnke” KpeaTBHOCTU
e [lpnknagHble TEXHUKM CO30aHNS HOBbIX NOEN

e [lpumepbl 1 TECTMPOBaHNE

Bcto nony4veHHyto nHdopmMaunio CoTpyaHUKN oTpabaTbiBaroT
Ha peasibHbIX OOKYMEHTax C UCMNo/b30BaHNEM pPeasriMCTUYHbIX
cuTyauusix.

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO



OODOEKTVBHDBIN
PYKOBOL

FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC




OPDEKTVBHbBIV

ODYKOBOOUTENb

Penns
25 aHBapAS

SCORM 1.2/ 2004

OnucaHune Kypca
Ins appekTUBHOroO ynpaBneHns CoTpygHnKamm

PYKOBOAUTENb JOMKEH NMETb OnpeesieHHble HaBbIKN U
MOHMMaHMe, Kak pellaTb 3a4a4u, CTaBuUTb Lenn ons
COTPYAHMKOB B pamMKax pa3BuTus 6usHeca. [JaHHbIA Kypc
MOMOXKET HaYYMTbCS OCHOBHbIM W OYeHb BakHbIM (hakTopam B
ynpaBfeHuu toabMn B KOMMNAHUMN.

CtpykTypa

MoTumBupyoLme pakTopbl COTPYLHNKOB

[MocTaHoBKa uenen, hakTopbl, KOTOPbIE HA HUX BAUSIOT
Pa3BuTre COTpPYAHNKOB: NOAX0Abl, PasBUTUE TaNnaHToB,
NHCTPYMEHTbI

PaspelueHne CnoxXXHbIX cuTyauumn

YnpasneHne KomaHgoun

O6paTHas cBs3b

[MpoaoBuXXeHne COTpyaHVKOB

CTunn NPUHATUS peLLeHni

KonuuyecTBO AOCTYNOB K KYpCy HE OrpaHM4yeHo Bpems ucnosib3oBaHUA He IMMUTUPOBAaHO
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[loxkapHasa 6e30nacHOCTb

Penns
25 aHBapAS

EDC]E]:‘]"E;]EODDEDE]

OnucaHune Kypca
Kypc gaeT BO3MOXXHOCTb Y3HaTb O NOTEHUMANBbHbIX

OMacHOCTSX, CBSA3aHHbIX C BO3ropaHMEM B 3aMKHYTbIX
noMeLLeHnsX, cnocobax nx NnpegoTBpaLLeHns, okasaHus
MUHUManbHoOW nepsoun nomMowy. CoTpygHUKN HayyaTcs
onpenensitb HECOOTBETCTBMS NpaBuiaM NoXXKapHOW
6esonacHOCTU N cogep>xaTb ohUC B COOTBETCTBYIOLLIEM BUAE.

CtpykTypa
® [Ipn4YnHbI N (PakToOPbl BO3HMKHOBEHUSA NOXXAaPOB
e Cnocobbl NX TyLWEeHUs B YCNOBUSIX oduca 1 noBefeHne B
MOMEHT CcuUTyaLunn
e Buabl MHCTPYMEHTOB TYLIEHUS noXapa N Kak nmu
Nosb30BaTbCs

Bcto nonyyeHHyo nHpopmMauuo coTpygHuky otpabaTbiBaroT
Ha peasIMCTUYHbIX CUTYyaumsaX.

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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5S: Opuc / ['pon3BoacTBO

Penn3
1 tbeBpans

OnucaHune Kypca
Becnopsigok — 910 ybbITKN. 136aBbTeCh OT HEro, Kak 3To

coenana Coca-Cola n gpyrne komnaHmn B EBpone, AMepuke,
KaHapge n AscTpanum — ¢ nomoLbo metoda 5s. Ee
pa3paboTana Toyota BMecTe CO CBOEN 3HAMEHUTOWN CUCTEMOW
6epexxnnMBoro Npon3BoaCcTBa.
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CrtpykTypa
e Y70 Takoe 5S 1 noyemy 3TO UMEET OTHOLLIEHNE UMEHHO K
Bawlen paborte?
e Kak HaBeCcTu NopsaokK
e 3ayeM 3TO fenaTtb N K KakuM pesynbTatam NpmBoanT

Bcto nony4veHHyto nHdopmMaunio CoTpyaHUKN otpabaTbiBaroT
Ha peasMCTUYHbBIX CUTYaunsIX.

Kypc coctonT n3 2 otaenbHbIX moayneun: ocpuc n
npoussoacTeo. MoXeT NCNosib30BaTbCA BMECTEe Un
OTAEJbHO.

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO
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OMPPEKTVBHbIE COBELLAHNA

Penn3
15 dDeBpaJ‘IFI’

OnucaHune Kypca
ViHorpa KaxkeTcsi, YTO B COBPEMEHHOM MUPE BCE MOXXHO

pPeWnTb OUCTAHLMOHHO U COBELLaHNSI COBEPLUEHHO TEPSIOT
cMbIC. Mbl MOXXEM MOroBOpUTL NO TENEMOHY NN ckauny,
YCTPOUTb KOHM-KOSI, MOXKEM OpPraHn30oBaTb OVUCKYCCUIO B
noyte. MHOroe N3MeHunoCcb B TEXHOMOrMsIX paboTbl buaHeca.
HensmeHHbIM OCTaeTCs TONIbKO OOHO - Mbl BCe ewle nogun. [ns
YyenoBeka NCKNIYNTENBHO BaXKHbl OTHOLLEHNS, KOMMYHUKaL N
N obLieHne. A NOTOMY Mbl NPOBOANNN 1 BygemM NpOBOANTb
COBELLaHNs, BCTPeYn 1 neperosopsbl. Y HAc, npasna, ctano
eule MeHbLle BpeMeHU. TyT BaXkHa apPeKTUBHOCTb
opraHusaumn CoBeLLaHuin, TONIbKO Torga Mbl CMOXEM
NONy4YNTb YOAOBOJSIbCTBME OT XXUBOIO 06LLEHNS N OOCTUYbL BCEX
Heob6Xo4MMbIX OrOBOPEHHOCTEN.

Kypc «BcTpeuaTtbes nnm HeT?» - 9TO camMble NOME3HbIE U
aKkTyanbHble COBETbI MO OpraHu3aun COBELLLAHUIN U BCTPEY,
peKkoMeHOaunn rno nNaaHnpoBaHuto, cnocobbl peLleHns
CJTO>XXHbIX MOMEHTOB N MHCTPYMEHTbI AJ151 NOSTy4YeHUs]
pe3ynbTaTta gaxke oT caMoro HENMPOCTOro cobpaHus.
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OCHOBDI

FOTOBbI SNEKTPOHHbLIN YYEBHbLIV KYPC

MEHELXMERTA



OCHOBbI MEHEIKMEHTA

Penns
25 aHBapAS

OnucaHune Kypca

Kypc - cBoeobpasHbli CUMYNATOP, FAe BaM, Kak 1 B peasibHOW
>XXNU3HW, NpeacTouT paboTtaTb C NPUBbLIYHBIMK 3aga4amu,
ynpaBnsiTb KOMaHOOW, BbINONHATb 3a4adn pyKOBOACTBA,
pacnpenensaTb 3agadn Mexxay NnogYMHEHHbIMU N HAacTaBNATb
Kaxxgoro CoTpygHuKa B OTOENBbHOCTU - MHCTPYKTMPOBAaTb,
obyuaTb, oenernposaTb NOSHOMOYMS. Bbl npoBepeTe
cobecenoBaHMe 1 nNnaHoBoe cobpaHue.

CtpykTypa
® CUTYyauMOHHOM PYyKOBOLCTBE,
® KOHTYpe ynpaBneHus;
oTanax noctaHoOBKWM 3aga4yin,
OCHOBax NPOBEAEHNSI MHTEPBLIO NpY NpuUemMe Ha paboTy;
aenernpoBaHnn,
MOTUBaLUUWn;
N OPYrMxX BaXKHbIX MOMEHTax B paboTe MeHeLxepa

SCORM 1.2/2004 || KonnyectBo AOCTYNOB K KypCYy He OrpaHU4eHo Bpemsi uICnosib30BaHNSA HE JIMMUTUPOBAHO



.

START SONVFTRINT Y aND RN

MS OFFICE 2010
Word, Excel, PowerPoint, Outlook

FOTOBbI QNEKTPOHHbIV YYEBHbI KYPC




Word, Excel, PowerPoint,Outlook 2010:
KypCbI-CNPaBO4YHUKWA

OnucaHune Kypca
CerogHst HM ogHa KOMMNaHUst HEe UCMONb3YET CHETbI U

neyaTHyO MallnHKY, BCE NpoLecchbl 6a3npyoTcs Ha
KOMMbloTEepax 1 Ha cneunduyeckmnx nporpammax. CoTpyaHuK,
KOTOpPbIN BLICTPO OPUEHTUPYETCS B BOSMOXXHOCTSIX
NHCTPYMEHTOB O/151 PEAAKTUPOBaHNS TEKCTOB, CO34aHNS
Npe3eHTauuin N CoOCTaBEHNS pacyeToB, YMEET XOPOLIO
paboTtaTb C no4YTon nnn 6as3amm gaHHbIX, YCKOPSIET NPOLECC
cBoeW paboTbl 1 BbINOMHSAET 3aga4m ObicTpee 1 6onee
Ka4yeCTBEHHO.

CneunanbHo ans KOMMaHum, KOTopble LEHAT BPEMS N BbICOKMIA
YPOBEHb pe3yrnbTaTa, Mbl pa3paboTany NnakeT 3NIEKTPOHHbIX
y4ebHbIX KYpCOB NO camMbIM MONyAApHbIM O(PUCHbLIM
nporpammam: Excel, Word, PowerPoint, Outlook.
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PowerPoint 2007 / 2010:
Kypc-TpeHaXxep

OnucaHune Kypca
CerogHst HM ogHa KOMMNaHUst HEe UCMONb3YET CHETbI U

neyaTHyO MallnHKY, BCE NpoLecchbl 6a3npyoTcs Ha
KOMMbloTEepax 1 Ha cneunduyeckmnx nporpammax. CoTpyaHuK,
KOTOpPbIN BLICTPO OPUEHTUPYETCS B BOSMOXXHOCTSIX
NHCTPYMEHTOB O/151 PEAAKTUPOBaHNS TEKCTOB, CO34aHNS
Npe3eHTauuin N CoOCTaBEHNS pacyeToB, YMEET XOPOLIO
paboTtaTb C no4YTon nnn 6as3amm gaHHbIX, YCKOPSIET NPOLECC
cBoeW paboTbl 1 BbINOMHSAET 3aga4m ObicTpee 1 6onee
Ka4yeCTBEHHO.

CneunanbHo ans KOMMaHum, KOTopble LEHAT BPEMS N BbICOKMIA
YPOBEHb pe3yrnbTaTa, Mbl pa3paboTany NnakeT 3NIEKTPOHHbIX
y4ebHbIX KYpCOB NO camMbIM MONyAApHbIM O(PUCHbLIM
nporpammam: Excel, Word, PowerPoint, Outlook.
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—xcel 2010:;
Kypc-TpeHaXxep

OnucaHune Kypca
CerogHst HM ogHa KOMMNaHUst HEe UCMONb3YET CHETbI U

neyaTHyO MallnHKY, BCE NpoLecchbl 6a3npyoTcs Ha
KOMMbloTEepax 1 Ha cneunduyeckmnx nporpammax. CoTpyaHuK,
KOTOpPbIN BLICTPO OPUEHTUPYETCS B BOSMOXXHOCTSIX
NHCTPYMEHTOB O/151 PEAAKTUPOBaHNS TEKCTOB, CO34aHNS
Npe3eHTauuin N CoOCTaBEHNS pacyeToB, YMEET XOPOLIO
paboTtaTb C no4YTon nnn 6as3amm gaHHbIX, YCKOPSIET NPOLECC
cBoeW paboTbl 1 BbINOMHSAET 3aga4m ObicTpee 1 6onee
Ka4yeCTBEHHO.

CneunanbHo ans KOMMaHum, KOTopble LEHAT BPEMS N BbICOKMIA
YPOBEHb pe3yrnbTaTa, Mbl pa3paboTany NnakeT 3NIEKTPOHHbIX
y4ebHbIX KYpCOB NO camMbIM MONyAApHbIM O(PUCHbLIM
nporpammam: Excel, Word, PowerPoint, Outlook.

Kypc coctonT ns 2 mopynen.
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Habop KypcoB
MS OFFICE 2010

- 4 Kypca-cnpaBo4Huka (Excel,
PowerPoint, Outlook, Word) -
31 000 x 4 =100 000

* 2 Kypca ypOoBHS
«[1IpodeccmnoHarnbHoe
ncnonb3oBaHne» (Excel,
PowerPoint) - 119 800 + 96
400 = 200 000

MOJIHbI HABOP KYPCOB

IkoHomus eLye 60 000 pybren.

LleHa Habopa: 240 000




Habop KypcoB
«YCNeLUHbI MEHEODKED

- Kypc «OCHOBDbI
MeHepKMEHTa»

- Kypc «®@uHaHCbl gns
He(pUHaAHCUCTOB»

- Kypc «YnpaBneHue
N3MEHEHNSAMN»

MOJIHbI HABOP KYPCOB
SkoHomust 61 900 pybnien.

LleHa HaGopa: 220 000




Habop KypcoB
«BHeOpsaem e-learning»

- Kypc «IMpo e-learning pns
cnywarenemn»

- Kypc «PasButue
KpeaTUBHOCTW»

- Kypc «9MOLMNOHaNbHbIN
UHTEJIJIeKT»

MOJIHbIN HABOP KYPCOB
SkoHomumsi 37 800 pybrien.

LleHa HaGopa: 190 000




Habop KypcoB
«BbesonacHoCTb»

- Kypc «MHpopmaumoHHan
0e30nacHOCTb»

- Kypc «[NoxxapHas
0e30nacHOCTb»

MOJIHbIA HABOP KYPCOB
IkoHomMus1 26 200 pybrien.

LleHa Ha6opa: 190 000




Habop KypcoB
«KOMMYHUKaLI»

- Kypc «9d¢d¢eKkTuBHble
npeseHTauum»

- Kypc «[lenoBasi nepenncka»

- Kypc «9d¢ddeKkTuBHbIe
coBeLljaHus»

NOJIHbIN HABOP KYPCOB
IkoHomumsi 69 200 pybrien.

LleHa Habopa: 220 000




